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Manual for Configuration and Usage of Service Tax Collection Report & Challan Utility. 

 

This utility is primarily meant for companies paying service tax based on the actual collections done during a month or 

quarter. The utility generates a report for the collections done during the defined period and works out the service tax 

component of such collection, works out a report on the service tax paid on inputs, as well as allows you to adjust the service 

tax on inputs and finally print out the payment challan. 

 

Summary of Modules Provided / Changed – 

1. Modified Account Master Billiwise Opening Details – Service Tax Account and Amount input. 

2. New Service Tax Definition 

3. New Service Tax Report & Challan 
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1. Account Master 

 

To be able to calculate service tax components on the bills that are carried forward from the previous years, the Accounts 

Master -> Bill wise outstanding Bills tab has been modified. Two columns are added as under 

 

 

You need to select the right service tax account and the taxable amount against each of the outstanding bills. 

 

It is also essential that the account type against the service tax account in Register Master is selected properly  
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2. Select Utilities -> Service Tax -> Service Tax Definition  

 

Thereafter the first step is to define all the accounts that you credit while charging service tax in your invoices 

 

 

 

Select all your service tax accounts and the corresponding service tax account codes as defined by the service tax 

department. The nature of service is automatically replaced based on your selection. The information set here is used while 

printing Service Tax Challans which are submitted into the banks. 

 

This is all you need to do as far as the definition is concerned. In case you add any new service tax accounts, be sure to 

update them here. 
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3. Select Utilities -> Service Tax -> Service Tax Report & Challan   

 

Now at the month end or the quarter end, as applicable in your case run the Service Tax Report and Challan option  

 

 

 

Select the appropriate date range and options as required and click on [Preview] 

 

The working is displayed in three tabs  

1. Receipts Report Tab 

2. Payments Report Tab 

3. Challan Summary Tab 
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Tab 1 – Receipts Report 

 

This displays all the receipts during the selected period along with working of the service tax amounts against each bill collected.  

 

 

 

At the end of the report a summary is presented if you have used more than one service tax account. 
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Tab 2 – Payment Report 

 

This displays all the payments done during the selected period along with the details of service tax paid in each payment entry. 

 

 

 

In this tab, there is an extra column for Allocation %. The tax paid on inputs is allocated 100%. In case you have mixed revenue where some part of the revenue is subject to service 

tax while another part is not, then you can change the allocation % and the service tax on inputs will be recalculated accordingly.  Please note that if you change the allocation % and 

need to refer to it again in the future, you need to export this report to Excel and save the excel file for future reference. The allocation % are not saved anywhere within the FA 

system. 
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Tab 3 – Challan Summary  

 

This tab displays the total service tax calculated as per Tab 1, Total Service Tax paid as per Tab 2 and then on the right hand side, works out the net amount of service tax payable 

based on where the Service tax paid on inputs can be set off. 

 

 

 

You can manually adjust the set off amount against any type of service tax collected, subject to the set off amount being less than or equal to the service tax collected. 
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SERVICE TAX CHALLAN PRINTING OPTIONS  

 

Once you have adjusted the service tax paid on inputs, you can click on the [Preview Challan] button 

 

 

 

Enter details of penalty, interest, cheque details etc and then click on the [Preview] button again to display the challan  

 

 

 

 

 

 



ASCFA Ver 6.0 – Service Tax Collection Report and Challan 
21.07.2009 

Page 9 of 9 

Printed Service Tax Challan  

 

 

Assumptions:- 

• This utility works ONLY if the receipts from customers/ clients are adjusted against specific bills. 

• If advances are received and not adjusted against bills, then such receipts will not be reflected here  

• The logic of the report considers only those records which have type as “Service Tax” in the 

Register Master. 

-------- о -------- 


