Pending Tax Forms.

Your package has a facility whereby it can keep a track of various forms which are receivable from the customers or issuable to the vendors e.g. C form against CST 4% etc. 

As and when the forms are received from the customer or issued to vendors, you have to update the details of the form against the invoices for which it is received / issued.

Select Utilities -> “Pending Sales Tax Forms“from the menu.
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A Select your company and accounting year for which the date is to be updated.

B Select the Customer / Vendor from whom the form is received on to whom the form is issued.

C Select the appropriate tax account against which the form is received / issued.

D Enter the range of dates within which you want to view/update the bills.

E Enter the number of the form received / issued.
F Enter the date of the form.
G Select the type of records you want to display, ie. Only pending, only received or both.
Click on Get Data Button to retrieve the data based on your inputs.

On doing so, invoices will be displayed in a tabular form. Click on the select check box against whichever invoice you want to adjust the form and click on the update button when done. As you check the select check box the number and date will be automatically replaced against the invoice.

You can also edit details directly in the grid if you so desire.
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By default the entire report will be printed out for all tax types and all parties.

To generate a reminder letter, check the “Print Letter for Pending Forms” wherein a document will be generated in the form of a letter for the selected account. 

