ASCFA Ver 5
GENERAL EXPLANATION

Thank you for purchasing our Financial Accounting Package. This package is designed and developed from our experience of
developing tailor made financial accounting packages since more than two decades. The package has been designed keeping
in mind the following:-

«Usually more than one company's accounts are to be maintained in the package

*The nature of business of these companies may or may not be the same

«Consolidation of reports of different companies should be possible e.g. reports like trial balance, outstanding receivable and
payable, variance reports, balance sheet etc.

*Flexibility in defining the subsidiary books like multiple Purchase / Sales Registers, Multiple Bank Books, Multiple Petty Cash
Books.

«Facility to define account groups as required

«Maintenance of Trading and Manufacturing Inventory

«Instant updation of the relevant accounts during entry of records

«Instant generation of almost all the reports , without any further processing (including trial balance and balance sheet)
*Reports as on any date , even in between the months

*No interdependency of any reports

*Zooming from all reports right up to the voucher level.

This document is designed for you to get a general an idea about the interface concepts. Detailed manuals on almost all the
topics are available for download on our website at the following link.

http://www.arc-india.com/ASCFAWin-supportpage.html

You can copy / paste this link in to your browser address bar and download the required documents.
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GENERAL CONVENTIONS - ALL Data Entry Modules

Users interact with the package at two levels
1. Data entry
2. Report Generation.

It is very crucial that the data entry and report interfaces are easy to use and uncluttered and allow the users to locate the
required data quickly and efficiently.

To achieve the above, the user interface for all data entry modules has been designed in the form of a grid , showing you
either all specific records as desired.

Browse Grid — Whenever you select any data entry module, based upon the selection criteria, specific records are displayed
in a tabular form called the browse grid. By default they are ordered on the ID, which is nothing but the record number.

M Browse - Account Master

Record Sort Sequence  Exit
Show Only

= EE o I+ Show Matching Show All # Search | -

1) Hame Under Alc Under Group BSDescription Percent ShortName =i

886 Variety Book Center SUNDRY CRE SUNDRY CREDITORS 0.00: Variety Book Ce

1015 Variety Infotech SUMDRY CRE SUNDRY CREDITORS 0.00:Variety Info 27100

575 Varzha Patel - Prof Chgs Pbl PROFESSIONAL CH {PROVISONS 0.00 Varzha Patel -

593 Vehicle Expenzes EXPENSES 0.00:VEHICLE EX

OTHER INDIREC 0

1045 Vel = - Uno FIXED ASSE GROSS BLOCK ! 25.00:Veh

181 Wenkate=h Rac - Architects SUNDRY DEB SUNDRY DEBTORS 0.00: VENKATESH

360 Vichare Courier Service Pvt.itd. SUNDRY CRE SUNDRY CREDITORS 0.00 VICHARE CO

285 :Vichare Couriers P Ltd - Deposit LOAN & A0V ADWVANCES 0.00: VICHARE CO

54 Vifor India P Ltd SUNDRY DEB SUNDRY DEBTORS 0.00: VIFOR INDI

566 Vifor India Pvt Ltd - KFTZ SUNDRY DEB SUNDRY DEBTORS 0.00: Vifor India Pwt

§55:Vira Technologies SUNDRY CRE SUNDRY CREDITORS 0.00: Vira Technologi 40000
1006 Voyage India SUMDRY DEB SUNDRY DEBTORS 0.00:Voyage

281:Vrunda Monani INTERMAL A/C5 - ADWVANCES 0.00 VRUNDA MON

1043 \runda Monani - Advance ADWANCES - EMPL  ADWANCES 0.00:Vrunda KMonani -

284 Wrunda Monani - Capital Alc CAPTAL A/ CAPTAL 0.00 VRUNDA MON

524 Vrunda Monani - Pref Chrgs Pl PROFESSIONAL CH :PROVISONS 0.00:Vrunda Monani -

587 Web Related Expenzes EXPENSES OTHER INDIRECT EXPENSES 0.00: WEB RELATE

482 Web Related Expenses PURCHASES PURCHASES 0.00:WEB RELATE

772 World Star SUNDRY CRE SUNDRY CREDITORS 0.00: World Star 40000

150:Yog SUNDRY DEB SUNDRY DEBTORS 0.00:¥0G

585 Yuva India - B O Dhalla & Co SUNDRY DEB SUNDRY DEBTORS 0.00:B D Dhalla & Co

1008 uva Pratizhthan SUNDRY DEB SUNDRY DEBTORS 0.00 uva Pratizhtha =
Al | W
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Double clicking on any row will present the underlying record in window for you to edit. You can also achieve this by selecting
the record using the keyboard arrow keys and hitting the <Enter> key.
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M Edit Record - Account Master - Account Definition

Account Name * Short Name * ]
[Associated Agendies) | Assoc1aTED
Alias Name * Defined Under Group
|AssociatedAgencies | J
www Address Percent Corporate Form Required Form Type
[ [ 0.0000 r r
Address Details T Billwise Qutstanding T Opening Balances T Budgets T Statutory Nos & TDS
Site * Contact Name * Address i State Countrv P~
HO M, Matarajan 302 Sunil Enclave , Pereira Hill Road, Opp Cine Mumbai Mah India 4000
1 - Magic, Andheri East - - -
2 o o o o
‘. v[]
Save | Cancel | Exit |
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The TAB and SHIFT TAB Keys can do the navigation between different fields in the edit window. TAB will move you forward
by one field while SHIFT TAB will move you to the previous field. For tabular forms, the navigation within the grid is done
using the arrow keys.

Once the changes are made, you need to save the record and on saving it; control comes back to the browse grid with the
record pointer shifting to the next record allowing you to select that row for edit if required.

You can add new records by clicking on the Add icon (1% icon on the tool bar), where in you will be presented with the blank
form to enter fresh data. Unlike the edit mode, on saving a new record in the add mode, the control stays in the add mode,
allowing you to enter more records at one shot. Only when you exit from the add mode, the control goes back to the browse
grid.

You can also add records by pressing ALT+R and then selecting “Add Record” option from the dropdown menu or
alternatively press CTRL+G key. Similarly for edit you can use CTRL+E key, for delete use CTRL+D key and to just view the
record use CTRL+W key.

Double clicking on a specific cell of the browse grid will present the edit window with input focus on the field you double
clicked on, allowing you to directly edit that field itself.

Right clicking on the browse grid will pop up a context menu presenting you standard options for Adding, Editing or Deleting
the records. It may also contain some module specific options.

B Browse - Account Master

Record Sort Sequence Exit
BERE > o O Show Matching Show All ‘ Search ‘
] Name Shortlame LSTHo C5THo PANNo  TAMNHo ¢ *]
1 FIXED ASSETS FIXED ASSE —
22:Bicycle BICYCLE
23 Computer System COMPUTER S
24 Fridge 25IDGE
25 Furniturs & Fixtures FURNTURE
26 Mobile Phone MOBILE PHO
27 Office Equipment QOFFICE EQU
28:Epabx Sysatem EPABX
29:Printer PRINTER
30:Tw Set TV SET
3 STOCKS STOCKS
32 Stock STOCKS
5 SUNDRY DEBTORS SUNDRY DEB
[ [T —er —
Tojcansaes  aedeSGR
o il |
[T ———— Add SubAccount  Ctri+S -_
4 = ¢t T
o] ansuiaricing pete 0 N N I N |
43 Agani Port Ltd. View Colw
40:ARC Infosolutions - Dre List *
44 ARC Enterprises - Dre Filter Records »|  Address List
45 re Consultants - 0T ARLSUFTITA Telephone List
8 ARC SERVIC Sticker Printing
54 ARC Technologies - Dra. ARC TECHNO Envelop Printing
T84 ARC Software Technologies - Drs ARC Software | gillwise ¥OP List
4 iste Construction Co ABS CONST Budget List .
..... VP A A L anna
»
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Clicking on first required row and SHIFT+CLICK on last required row could select multiple rows in continuation. Similarly rows
can be selected at random by CTRL+CLICK on required rows.

Once the records are displayed in a tabular form you can sort the information on any column or combination of columns by
clicking on the column name, then right clicking on it to display a pop up menu and selecting the order required i.e.
Ascending or Descending.

B Browse - Account Master

Record Sort Sequence  Exit
B B8 B E] X = [ Enter Name to Search Show Matching Show All ‘ Search |
Shortlame LSTHo CSTHo PANNo  TANNo CEXREC *|
Sort Ascending U |
Sort Descending
22 Computer System sart Hierar chizl RS
24 Fridge ZEIDGE
2% Furniture & Fixtures FURNTURE
26 Mobile Phone MOBILE PHO
27 Office Equipment OFFICE EQU
28 Epabx System ERPABX
29 Printer PRINTER
30 Tw Set TV SET
3 STOCKS STOCKS
32 Stock STOCKS
5 SUNDRY DEBTORS SUNDRY DEB
792 Ankush Enterprise Ankush
70 Cash Sales CAZHSALES
27 Associated Agencies ASSOCIATED
3§ Shree Shakti Entineers: SHREE SHAK
41 Ajt Shah AJIT SHAH 121212
<2 Ansul Marketing ANSUL MARK
42 Adani Port Ltd ADANIPORT
40 ARC Infozolutions - Drs ARC INFO20
44 ARC Enterprizes - Drs ARC ENTERP
4% ARC Software Consultants - Drs
48 ARC Services - Drs
£4 ARC Technologies - Drz.
722 ARC Software Technologies - Dre Te
47 Associate Construction Co .
A ke R Mawan Anna R
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Once you have sorted the browse grid on any column, you can also search for any record by entering the value to be

searched in the text box and clicking on the Search button. If a matching record is found, the record pointer is placed

on the first matching records.

If you need to export the data in the browse grid to other program, you can do so by selecting the required rows, using
standard windows copy command (CTRL+C) and opening the required application (e.g. Excel) and pasting it there with the
CTRL+V command.

Drop down list boxes - Wherever there are multiple options for you to select from, for any field, a list is provided in the form
of a drop down list box which is available on clicking the triangle at the right most edge of the text field or by pressing

Alt+DownArrow key.

Bl Add Record - Account Master - Account Definition §|
Account Name * Short Hame * i
‘Rellancelndustrles Lid ‘Rellancelndust
Alias Name * Defined Under Group
|Re||ance Industries Ltd | |L| =&

AccountMame -]
www Address FROVISIONS quired Form Type
PURCHASES
| REMTNTION MOMIES
RESERVES & SURPLUS
- —— —]SALES
Address Details Billwise Outstandindsrocps ets T Statutory Nos & TDS
—— - SUMDRY CREDITORS | =
Site Contact Name B ™ ORS - State Countrv P
|
1 v
Save | Cancel | Exit |
Developed by ARC Software Consultants Tel © 2510 5100 Fax 2510 5252 Email info@arc-india.com 01/06/06
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Tabs - Wherever the amount of information to be displayed does not fit on one form, it is displayed in forms of tabs. Each of
the tabs may have related information. Clicking on the tab heading will activate the particular tab allowing you to modify the
information contained in that tab.

B Edit Record - Account Master - Account Definition

Account Name * Short Name * i}
‘JavabharatAutomobiles Ltd - S'room ‘JCL-SR[-I

Alias Name * Defined Under Group

|JayabharatAutDmUbi\es Ltd SR J

www Address Percent Corporate Form Required Form Type

| @ | 0.0000 r r

Address Details llwise O_g_!;_s_gandir!gf T Opening Balances T Budgets T Statutory Nos & TDS
. Alc . ] . |BillAjc| Bill ] o/s -]
Company Year Register Bill No Year* | Date Bill Amount Amount

1 |ARC ENTERPRISES w |0405 ~ |03/23 0304 - i 3,950.00 3,950.00

2 |ARC EMTERPRISES « |0405 ~ |03/34 0304 - 195.00 195.00

3 |ARC INFOSOLUTIONS w |0405 * |NOBILL1 0304 - -16,070.00 16,070,000
4 |ARC INFOSOLUTIONS - |0405  |01/05 0304 - i 350.00 350.00

5 |ARC INFOSOLUTIONS - |0405 ~ |02/01 0304 - |02/02/04 22,260.00 22,260.00

& |ARC INFOSOLUTIONS ~ |0405 - 0304 - 5,670.00 5,67

7 |ARC INFOSOLUTIONS - |0405 - 0304 - 5,500.00 5,500.00

8 |ARC INFOSOLUTIONS w |0405 - |02 0304 - 5,400.00 5,400.00

9 |ARC INFOSOLUTIONS « |0405 - |091203 0304 - 15,120.00 15,120.00

10 |ARC SERVICES w |0203 - | #P070202 0102 - -150.00 -150.00

11 |ARC TECHMNOLOGIES - |0203  |01/03 0102 « |05/01/02 6,650.00 6,650.00, w
[ v

Save | Cancel | Exit |
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Detail records - In case of any entry, if multiple child records are to be entered (e.g. items in an invoice), they are presented
in the form of a tabular grid for you to fill up.

There is a slight variation in navigation between fields of detail records i.e. instead of TAB and SHIFT+TAB to move between
the fields; you have to use the arrow keys to move about. To exit out of the tabular grid you can use the TAB key. The
<Enter> key will also move you forward by one cell.

M Edit Record - Purchase / Debit Note / Credit Note Entry - AT (0506)

Register * jis]
Date * Doc Date Doc No. Challan Date Challan No
| 08/03/06 06/03/06 'ﬁ | |
Supplier * Due Date
|Toyo Peripherals Pvt. Ltd. ﬂ @
Item * uM1 Quantity uMz2 Quantity Rate Value App. Charges = |
1 |Cate Cable * |MOS 3,000 0.000 1 ] 0.05
2 |Switch 24 Port - |MCS 1,000 0.000 0.03
3 |Cat 5 Patch Cable Dlink 1 Mtr. - |MOS. 20,000 0.000 0,017
4 |Cat 5 Patch Panel - |pcs 1,000 0,000 001 -
4 »
0.000 25.000 0.000 24,807.59
Document Narration Account Hame * Amount | App.Charges +
1 |Purchases - Hardware - ] 0.11
&2 VAT 4% - 0.00
3 |Round Off - 0.00
4 hd —
Account Narration <
for epl 0.00 25,800.00
Ref. Ho * ACYR * Amount  +
@: 1980 0506 - 25,8
2 - -
25,800.00
MODVAT Amount T.D.5. Flag
Total Amount 25,800.00
[ oo |—
Save | Cancel | Exit |
Developed by ARC Software Consultants Tel : 2510 5100 Fax 2510 5252 Email info@arc-india.com 01/06/06
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GENERAL CONVENTIONS — ALL Master Entry Modules.

When you select any Master entry Module, by default the last record added will be displayed in the browse grid. You can click
on the add icon to straight away to start adding new records.

M Browse - Account Master
Record Sort Sequence Exit

Show
DERE X v Showotching|__showall | searen | =

liants Tel - 2510 5100 Fax 2510 5252 Email info@arc-india.com | [10f1 | 28/04/08 A

If you wish to edit / delete any existing record, you can use the search criteria and enter the first few characters of the name

Show Matching
in the text box and click on button to display all the records starting with the characters that you have

entered.

M Browse - Account Master

Record Sort Segquence Exit
Show
EBEEE X R Show Matching|  Show Al |§m|;||||| —_|.|
D Name Under Alc  Under BSDescription  Percent Shortlame LsTlo
105 Jayabharat & iles [td - C_Grn SUNDRY DEB SUNDRY DEBTORS 0.00 JCL-CG
104 Jayabharat Automobiles Ltd - Chembu SUNDRY DEB: SUNDRY DEETORS 0.00 JCL-CHMEBR
103 Jayabharat A iles Ltd - S'reom SUNDRY DEB SUNDRY DEETORS 0.00 JCL-SRM
108 Jayabharat A iles Ltd - Taloja SUNDRY DEB: SUNDRY DEETORS 0.00 JCL-TALOJA
739 layabharat A iles Ltd. - Pur SUNDRY CRE SUNDRY CREDITORS.  0.00 JAL 200025/5/2381 gt 17/11/99 4000
102 Jayabharat Credit Limited SUNDRY DEB SUNDRY DEETORS 0.00 JAYABHARAT

lants Tel - 2510 5100 Fax 2510 5252 Email info@arc-india com | [10f1 | 28/04/08 A
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To display all the records you can click on

Show All button.

Record Sort Seguence Exit

E E ! ® ¢ [+ Select Column to Search Show Matching Show All | gearcn|
[ Name Shortlame LSTHo CSTHo PANNo TAHNo *|
1 FIXED ASSETS FIXED ASSE —
22 Bicycle BICYCLE
23 Computer System COMPUTER S
24:Fridge 25IDGE
25 Furniture & Fixtures FURNITURE
26 Mobile Phone MOBILE PHO
27 Office Equipment OFFICE EQU
28 Epabx System EPABX
29 Printer PRINTER
30:Tv Set TW SET
3 STOCKS STOCKS
32 Stock STOCKS
5 SUNDRY DEBTORS SUNDRY DEB
793 Ankush Enterprize Ankush
70:Cash Sales CASH SALES
37 Aszsgciated Agencics ASSOCIATED
3%: Shree Shakti Entineers SHREE SHAK
41:Ajit Shah AJT SHAH 121212
42 Anszul Marketing ANSUL MARK
43! Adani Port Lid. ADANIPORT
40 ARC Infesclutions - Drs ARC INFOSO
44 ARC Enterprizes - Ora ARC ENTERP
45 ARC Software Consultants - Drs ARC SOFTWA
46:ARC Services - Drs ARC SERVIC
£4 ARC Technelogies - Ors. ARC TECHNO
784  ARC Seftware Technologies - Drs ARC Software Te
47 Azsociate Censtruction Co ASE. CONST -
S e VP e ELCETEL e
pftware Consultants Tel - 2510 5100 Fax 2510 5252 Email info@arc-india com 1of1 02/06/06
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GENERAL CONVENTIONS — ALL Transaction Entry Modules

When you select any transaction entry module, by default records pertaining to last few days (as defined in the Group Setup)
are displayed. You can change that figure to display data of as many prior days as required. If you wish to see all transactions
you should enter the number of days as Zero.

B Browse - Bank / Petty Cash / Cash Book Entry - ARC Technologies (0607) =13
Record Sort  Exit

A # [+ Enter Smo to Search Search | Show transactions for ’_7 days (0-366)

Srno | Registerflame | TranType | DocDT DocHo | Amount ChequeDlT  Chequello BankName Branch Sliplo | DocHarr | CI

7723 UTIBank R 0S/08h 3,120.00 08/05/06 = BANK OF INDLA. MUMBAI 0

7707 UTIBank B 31/05/08 -3,725.00 31/05/06 UTI BANK 0

7711:UTI Bank R 31405108 75,000.00 31/05 UTIBANK GHATKOPAR 0

7716 UTIBank R 31/05/08 36,583.00 28/05/06 uBl Princess St 0

7745 UTIBank R 2,100.00 014 BANK OF BARODA fort 0

7746 UTI Bank P 02/08/08 -5,000.00 02/06/06 0 Transfer

7 etty Cazh Book R 0208 5,000.00 02/ 0:Transfer

7738 Petty Cash Book P 01/08/08 -BE7.00 01/06/06 0

7742:UTl Bank R 382.00 Indus Ind Bank Bandra W ]

3 Petty Cazh Book P -754.00 o

7 TIBank P -£0,000.00 31/ UTIBANK 0

7744 Petty Cash Book P 01/08/08 -800.00 01/08/08 0

4| »
tants Tel - 2510 5100 Fax 2510 5252 Email infu@arc-india.com 80 of 80 02/06/06

Filtering Records to display — In a transaction entry module, the browse grid generally displays all the records. If required,
you can filter the records for any value in the browse grid. e.g. In the following example clicking on the row with Customer
“Bipin Synthetics P Ltd”, Right Clicking to get pop up menu , selecting “Filter Records” , Selecting “Filter by selection”

Ml Browse - Sales/ Debit Note / Credit Note Entry - ARC Technologies (0607)

Record Sort Exit
A ¥ ¢ Enter Smo to Search Search Show transactions for ’70 days (0-366)
Register Customer DochO | DocDT | Amount ChallanDT Challantlo | DueDT | DocNarr | %
§ Sales Register Entremonde Polycoaters Ltd 04/01  01/04/08: 1,378.00 Rajeshbhai :01/04/08
Sales Re ARC Software Consultants - Drs 0 08 04/04/08
Salez Re Jayabharat Automobiles Ltd - C.grn 0418 0 ] Richard 02/05/08
Sales Register Ankush Enterprize 04/09 20/04/06 20/04/06
2241 Sales Register “enkatesh Rac - Architects 0412 22/08/08 Ilirs Rac 22i04/08
3357 Sales Register Subash Phanzalkar (Mr.) 05/01  05/05/08 05/05/06
4 Sales R Trichuvandas Bhimji Zaveri - VWest End:05/02  10/05/08 10405/08
Sales Regi Widtown Distributors 05/03  13/05/06  234.00 13/05/08
Sales R Bipin Synthetics P Ltd oEe e s R s e e 18/05/08
Sales Regi J:and;l&ﬁnns-nrs Add cula 18/05/08
Edit Crl4E
Sales R Bipin Synthetice P Ltd Delete Ctrl+D Kalpeshbha: 19/05/06
Sales R Bipin Synthetics P Ltd View Crl+W 18/05/06
Sales R Consumer Plastics P Ltd Duplicate Prafulbhai :20405/08 With 1t On. |
Sales R Cash Sales Brint Document Prashad 20/05/08
Sales Register Honest Housing Corpn }E
3401 Sales Register Jayabharat Credit Limited UNTT  ZNUSUS 2, 100Uy Filter Excuding Selectian 6
3405 Sales Register Wifor India P Ltd 0SM2 240506 35000 Filter for Value D5
it N Bipin Synthetics P Ltd 2 25/05/058 2,800.00 Remove Filter 1153
Mody Brothers 0513 10,380.00 25/05/08
= Honest Housing Corpn 3 1,716.00 28/05/08 Amount
Sanghavi Shoes & Accessories PLtd 0514 78.00 umesh 13/06/06
Jayabharat Automobiles Ltd - S'room 0515 322.00 13/06/08
Samir Sanghavi & Co 0516 6,000.00 Prasad 14/06/06 -
\ r[]
s Tel : 2510 5100 Fax 2510 5252 Email info@arc-india.com 20 of 20 03/06/06

will display only those records where the customer is “Bipin Synthetics P Ltd.” As shown below.
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M Browse - Sales/ Debit Note / Credit Note Entry - ARC Technologies (0607)

Record Sort Exit

VB X W Enter Smo to Search Search || Show transactionsfor | 0 days (0-366)

smo|  Register Customer  |Docl0 DocDT Amount ChallanDT Challantio| DueDT Docharr| coID|opr|Mode | £
3387 Sales Register Bipin Synthetics P Ltd: 05/04 18/05/06 4,368.00 180808 o 24BACA 184
3381 Sales Register Bipin Synthetics P Ltd 05/06  19/05/06 29,240.00 Kalpeshtha 19/05/08 24 SKM E 224
3392 Sales Register ‘Bipin Synthetics P Ltd 0S/07  19/05/06 5,875.00 13/05/08 i 24BA A 184
2406 Credi Notes - Sales Bipin Synthetics P Lid 2 25/05/06 2,900.00 28105106 U4 BA A 22
3437 Sales Register pin Synthetics F Ltd 08/02  02/08/06  4,880.00 :

| 02/06/06

248 A A

4 »

[50f20 T |

Tel - 2510 5100 Fax 2510 5252 Email info@arc-india.com | Filtered On : Customer

This way you can filter data on any column for any displayed value. You can also filter records excluding selection ie. To show
records excluding what you have selected. Even filter on value is possible.
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GENERAL CONVENTIONS — All Report Generation Modules

Depending upon the type of report module selected, you will be presented with various options some what on the following
lines. Most of the information is very easy to understand and select

&, Sales Register Printing Options - ARC Technologies (0708)

Type
FALES REGISTER ﬂ v Show |tem Details % Detaled Repart
[ Select All Registers Iv Show Marration

" Summary Report

&) Sales Register I~ Show Bill Adjustment Ditails
" tem Summary
I™ Skip Page On Change Of Month
" Grand Summary Feport

™ Show Begister Short Code
From To

01/04/07 31/03/08

{Main Options!

Itern Summary Options

Customer's Account

Pre Tax | Tax | Post Tax Accounts

Elhiew| Print | Exit |

After selecting all the relevant options, click on the “Preview” button to display the report on the screen or on the “Print” button
to directly send the output to the default printer.

Over and above basic details like range of dates, type of report etc, there could be additional options to filter the data being
presented. For example in the above form you can filter the Sales Register being printed to display the Sales bill only for
“Bipin Synthetics Pvt. Ltd.”

You can also filter the records based upon any Sales Tax Account or Excise Duty Account or any combination there of.

The above 2 filters can also be used in conjunction with each other i.e. you can display all the sales bills where the customer
is Bipin Synthetics AND where tax account is VAT 4 % as shown below.

Please note that when you use filter on more than one fields which are non hierarchical and non related , the condition is
AND. Therefore in the above example, ONLY the records of “Bipin Synthetics” and under VAT 4% will be displayed

% Sales Register Printing Options - ARC Technologies (0708)

Type
[FALES REGISTER [~ ¥ Show |tem Dietails (+ Detailed Report
[~ Select All Registers [w Show Marration  Summary Feport
&) Sales Register I~ Show Bill Adjustment Ditails
" ltem Summary
™ Skip Page On Change Of Month
" Grand Summary Feport
I™ Show Register Short Code
From To

01/04/07 31/03/08

Main Options Itern Summary Cptions

Customer's Account

Bipin Synthetics P Ltd

[
Bipin Synthetics P Ltd -~ >
\ = |

VAT, 4%

Ereview| Print | Exit |
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How ever, for certain types of filters, an OR condition is effective. Ie filters for account groups, accounts or sub accounts
work as OR between themselves. Also filters for Item Main Groups , Item Sub groups and Items also work on the OR principle
within themselves but when they are joined to any other filter then it is with AND condition.

&, Sales Register Printing Options - ARC Technologies (0708)

Type
b"!‘LES REGISTER ﬂ v Show |tem Details + Detailed Report
[~ Select All Registers v Shaw Marration  Summany Repart

&) Sales Register I~ Show Bill Adjustment Ditails
" tem Summary
I™ Skip Page On Change Of Month
" Grand Summary Feport
™ Show Begister Short Code
From To

01/04/07 31/03/08

lain Options T item Summary Options!
Cateqory
= >
<
Item Groups
=l =
<
Item Sub Groups
o > |
=
ltems
=
=

Ere\riew| Print | Exit |

There are primarily 2 types of reports generated out of the system which have been explained us as under.

Tabular Reports

= Consolidated Trial Balance

Print Preview Exit

Account AE 0507 AlOBO7|  ASCOB07|  AST 0607 AT 0607  Cross Total *|
FIXED ASSETS |

127 127
28,152 26,162 —
2,809 2,800
2118 2,118
1,868
188 252
1,148 1,148
Total 5,019 28,455 34,474

@ |~ @ | e e |

10 |STOCKS
11 |Stock 41,51 66,146 108,077
12 Total 41,931 66,146 108,077
12 |SUNDRY DEBTORS
14 |Ankush Enterprizse 12,850 49,218
C 450 1,447
5,000 5,634
2,340 2,340
15,373 15,373
§,006 6,006
25,828 965 27,793
3,350 3,350
4,000 12,150 M2 16,462
2,000 8,000
-

The above kind of reports is represented in spreadsheet form. Such kind of reports can also be exported to excel by right
clicking in a report and selecting “Export to excel option”. Depending upon the type of report you may have more options in
right click menu.

Non Tabular Reports
Certain kind of reports may have data which is not presentable in a tabular form as shown below

GettingStarted 11



& Bank Register

& & =12 - 1 of1 &
-~
ARC Technologies (0607)
UTI Bank for the period from 01/06/06 To 30/06/06
Date Doc No Chg Mo Account Name Ref No AcYr Amount Receipts Payments
June 2008
01/08/08 Opening Balance 118,085.31
02/06/0% [ 500000 F 5.000.00
02/08/02 7 Excel Communication 0208 0508 265.00
05/08/0 Bhavin Asher - Prof Ghos Pavable 12.100.00
Jivan Makwana - Sal Phl
158545 ChandaV - Sal Pl 187100 P 2,871.00
2,000.00 F
4 ana - Sal Phl 228000 P 2,280.00
ycoaters Ltd R
ayabharat Credit Limited
Entremonde Polycoaters Ltd o018 0508 5883.00 R
Entremonde Polycosters Lid o0z/10 0508 720800 R
Midtown Distributars 050z 0607 22400 R 22400
Honest Housing Comn 08/10 0807 60,251.00 R £2 82800
2 0e07 1,718.00 P
DC Systems Dcs-1072 0207 8,500.00 P 8,500.00
Jaydee Electronics Private Limited JED1427 0807 12,20000 F 12,200.00 ¥
< k3

Such reports cannot be directly exported to excel accurately. However, you can either create a PDF file of such reports by
clicking on the Envelop icon on the top and opting for Acrobat PDF file.

Alternatively you can also export the report to an email client for sending the reports directly via email. To use this option
your email client must be configured properly.

From almost all reports you can drill down right up to entry level by double clicking an any entry.
With the above, we are thru with the general concepts. Now you can start using the package.
Generally it is recommended that you go about entering the data in the following sequence.

Create chart of Accounts

Create chart of Items

Create Individuals / Companies

Enter year opening balances in account master and item master
Define Registers

Enter pending BRS Items

Start entry of transactions

Noakwh =
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The Main Menu

Masters Transactions Consolidated Reports Reports  Utiliies Help  Exit

® 0 0% b B E

Pur Sales | Bnk/Csh b Stkadj 0f5 |ConsBnk| ConsTB

ARC Enterprises 0809

Developed by ARC Software Consultants Tel - 2510 5100 Fax 2510 5252 Email info@arc-india.com [sKM | 10/08/08

You can navigate thru the menu using either the mouse or keyboard. It follows the windows standards where in for the
keyboard, you can use Alt + 1% Character of the Menu item.

If you have data of multiple accounting years of a company, you can switch back and forth between these accounting years
by clicking on the up / down arrows.

To select another company, click on the company name
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Tool bar Shortcuts

You also have a tool bar below the menu where in you can place short cuts to certain modules within the package. These
short cuts provide you a single click access to these modules directly, bypassing the menu. Also with shortcuts to data entry
modules, you bypass the browse grid all to gather and directly access the module in the ADD mode.

You can assign up to 10 shortcuts in the tool bar by selecting Utilities -> Assign Toolbar Shortcuts.

& Assign Shortcut E]lil @

Buttons Menu Caption
Atz

Items Items

Purchase / Debit Mates / Credit Notes Pur

Sales / Dehit Notes / Credit Motes Sales
Bank / Cash / Petty Cash Bnk4Csh
Joumal Youchers i
Stock Adjustments Sthasdi
Outstanding Bills 045
[ ]
Apply

Menu Caption
Accounts Acts

ltems Itemns
Purchase / Debit Motes / Credit Notes Pur
Sales / Dehit Notes / Credit Naotes Sales
Bank / Cash / Petty Cash Brk/Csh
Joumal Youchers Jif
Stock Adjustments Stkisd)

Outstanding Bills a0/5

Companies A
Accour)

Items ¥

Reqisters

Cost Centres Apply

Ilsar Gabin

Once the menu item is selected, a pre designated icon is automatically selected. You can also add some short caption to the
shortcut for ease of use.

& Assign Shortcut

Buttons Menu Caption
5 == |Accounts Aotz
3 E ltems ltems
3 & Purchase / Dehit Motes / CreditNaotes | Pur
4 E Gales / Dehit Notes ¢ Credit Motes Sales
5 Il[l_ﬂlu Bark # Cash / Petty Cash Brk/Csh
el

& Q Joumal Youchers Ji
7 ﬂ Stock Adjustments Stkad)

E Outstanding Bills 045
s

E Sales / Purchase TOP N Toph I
3
10

Apply

Once you are thru, click on the Apply button. The shortcuts will now appear on the toolbar.

You can create a separate set of shortcuts for each and every user.
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