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Advance Search options – All data entry modules 

 

You can perform advanced query-based search on multiple filters (columns) on either the data already in browse 

grid or on the entire table (only the header columns) by pressing Ctrl+F key after clicking once anywhere in the 

browse grid 

 

 
 

 
 

You can perform the search either on the data already in the browse grid or on the entire table  

 

 

Selecting data from “Entire Table” to search for for word ‘Ltd” in the account name column  
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The search query is formed at bottom left of the form 

 

 
 

 

 

Adding another filter that the accounts should be from balance sheet category “SUNDRY DEBTORS” 
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Next section of query added  

 

 
 

 

 

Adding another filter that the accounts should have been added between “01/04/2016” and “30/06/2016” 
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Next section of query added  

 

 
 

 

 

Once done adding different filters, you need to click on [Apply & Close] to display the search results in the 

browse grid  

 

 
 

 

There are two accounts meeting the above-mentioned search criterion 

 

 
 

• You can add multiple filters  

• All of them work on the AND condition  

• If you have added a filter and wish to remove it – you can do so by unchecking the “Select’ check box 

 


